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Iosoxkenne o paGoTe ¢ MEPCOHATLHBIMH JAHHBIMH Pa0OTHHKOB
MyHHUMDAJIBHOTO 0I01ZKEeTHOI0 I0MIKOJIBLHOr0 00pa3oBaTeJIbHOTO
yupexaenusi nerckuii caa Ne 34 «Yaiika» r. Tyance MyHHIHIIAIbHOTO
oOpa3zoBanus TyancHHCKHH paioH

" 1. O0mue MoJI0KeHHS
1.1. Hacrosiiee nonoxeHue o pabote ¢ MepCOHAIbHbIMU JaHHBIMH PaOOTHUKOB
MYHMIIMIIAIBHOTO OFO/DKETHOTO JOLIKOJIBHOrO 00pa30BaTeIbHOr0 yIpexk IeHHS
nerckoro cana Ne 34 «Yaiika» r. Tyarnce MyHHLIUNAIBHOrO 06pa3oBaHus
TyancuHCcK#it paiioH (Jaee — YupeskeHue) paspaboTaHo B COOTBETCTBUH C
Konctutynueii Poccuniickoit @enepatmu, TpynossiM konekcoM Poccuiickoit
®eneparuu, GenepanbHbiM 3akoHOM 0T 27 mrons 2006 r. Ne 149-03 «O6
uHGbOpPMAaIUH, MHPOPMALIMOHHBIX TEXHOIOTHSAX | O 3allKTe HHHOPMALUI,
denepanbHbM 3aK0HOM 0T 27 mions 2006 r. Ne152-@3 «O nepcoHanbHbIX
NAHHBIX» ¥ IPYTMMH HOPMAaTHBHBIMH NIPaBOBBIMU akTamu Poccuiickon
Qenepanuy.
1.2. Hacrosiee ITonoxenue onpeenseT NopsiaoK paboTsl (MOIyYeHus,
06pabOTKH, HCTIOJIE30BAHHS, XPAHEHHS | T.[.) C IEPCOHAbHBIMH JaHHBIMH
paGOTHHKOB U rapaHTHH KOH(HICHIIHATLHOCTH CBEIEHHH 0 PaDOTHHKE.
1.3. Llens HacTosmero IlonoxeHust — 3alikTa NepcoOHaIbHBIX TaHHBIX PAOOTHUKOB
OpraHM3all{i OT HECAHKIIMOHMPOBAHHOTO IOCTYTA U pasrjalleHus.
1.4. Hacrosuiee ITonosxeHue 1 Bce JONOJHEHUS M HU3MEHEHUS K HEMY
YTBEPXKIAIOTCS 3aBEAYIOLIMM Y YPEKICHUEM.
1.5. Bce paGOTHHKH YUpexaeHHs JODKHBI ObITh 03HAKOMIICHBI C HACTOALIMM
[TonoxeHueM, a TAK)KE CO BCEMH J0NOTHEHUAMH H H3MEHEHUAMH K HEMY I10/1
pocnuck. [Ipu npremMe Ha paboTy 03HaKOMIICHHE IPOM3BOJUTCA 110 MOANMCAHHUS
TPYIOBOTO JOTOBOPA.
1.6. Ucnionaenue Hactosmiero Ionoxenus obecrneynBaeTcs 3a C4eT CPEACTB
Vupex/eHus B nops/ike, ycraHosneHHoM TpyoBbiM KojekcoM Poccuiickon
deziepaliiy WK UHBIMU (heIepaibHbIMHI 3aKOHAMH.




2. OcHOBHBIE NOHSATHSHA, HCITIOJIb3YEMbI€ B HACTOSI LIIEM IMonoxennu

2.1. TlepcoHanpHBIMU JaHHBIMU paOOTHHKA sBJIsETCS J1t0Oast MHopMarus,
OTHOCANIASACS K ONpE/IeJICHHOMY MJIH ONpezessieMOMY Ha OCHOBAaHUH TaKOH
uHpopMaLK pabOTHUKY (CyOBEKTY epCOHAIbHBIX IaHHBIX ), B TOM YUCJIE €ro
(hamunus, UM, OTUYECTBO, I'OJl, MECSALL, JaTa © MECTO POXKIEHHS, a[pec, CeMeHHoe
MOJIOXKEeHHUE, UMYILIECTBEHHOE I10JI0XKeHHe, 0Opa3zoBaHue, podeccus, 10X0Ibl,
apyrasi ”HpOpMaIus.

2.2. Uudopmanusi, coaeprkalias nepcoHalbHble JaHHbIE pa0OTHUKOB,
HCIIONIB3yeTCsl YUPEKIEHUEM, B YACTHOCTH, B LIEJIX BBITIOJTHEHHUS TpeOOBaHMIA:

TpynoBoro 3aKkoHOAATENbCTBA U UHBIX aKTOB, COAEPKAIIUX HOPMBI
TpPY/IOBOTO IpaBa, MpH preMe Ha paboTy, Py NMPeI0CTaBIEeHHH MApaHTUH U
KOMIIEHCALMK U 1p.;

Haiorosoro 3akoHO1aTeNIbCTBA, B YaCTHOCTH, B CBSI3U C UCUUCIIEHUEM U
yIUTaTOM Hajora Ha J0XO0/bl (GU3HMYECKUX JIML], a TAKXKE €AMHOTO COL[MAIbHOTO
HaJIora;

[TeHCHOHHOTO 3aKOHOATeIbCTBA MPH (POPMUPOBAHUH U NIPEJOCTABICHUH
MepCOHU(HUIMPOBAHHBIX JaHHBIX O KaX/IOM IOJIyyaTese J0X010B, yYUTBIBAEMbIX
IPY HAYUCJICHUU CTPAXOBBIX B3HOCOB Ha 00s3aTeIbHOE [IEHCUOHHOE CTPaXOBaHHE;

3arnoHeHHsI MEPBUYHOM YYETHOH JOKYMEHTAlMH B COOTBETCTBUH C
nocranoBineHreM ["'ockomrcrata PO o1 05.01.2004 r. Ne 1 «O6 yTBep)KaAeHUH
YHUPHUIHAPOBAHHBIX (HOPM NMEPBUYHON YUETHOH NOKYMEHTALMH 10 y4eTy Tpy/Ja U
€ro OIIaThI».

2.3. K undopmanuu, comepkalieil nepcoHallbHble JaHHble paOOTHHKA
IIPUMEHSETCS PeXXUM KOH(PUIESHIIMAIBHOCTH, TO €CTh 0053aTEIbHOE IS
COOJIOIEHH S TIOTYYHBIIIAM JIOCTYI MEepPCOHAIBHBIM JAHHBIM JIMIIOM TpeOOBaHHUE
He JIONYCKAaTh UX pacrpocTpaHeHus 0e3 cornacus paboTHUKA MM HAJIM4YKsl HHOTO
3aKOHHOT'O OCHOBaHHUSI.

2.4. He tpeGyeTcs obecnieyeHrue KOHOUACHIIHAIBHOCTH IIEPCOHAIBHBIX JaHHBIX:

B ciydae o6e3mMuuBaHus IEPCOHATIBHBIX JaHHBIX;

B oTHOmEeHHH 0011Ie10CTYHBIX IePCOHAIBHBIX JaHHbIX.

2.5. O6paboTKa MepcoHaNBHbIX JaHHBIX paOOTHUKA — 3TO JeHCTBUS (onepaiys) ¢
IepCOHATBHBIMY JaHHBIMH, BKJII0Yasi cOOp, CHCTEMATH3aLMIO, HAKOIUIEHHUE,
XpaHeHue, yTouHeHHe (0OHOBJIeHHEe, U3MEHEHHUE ), HCII0Ib30BaHKE,
pacnpocTpaHeHue (B T.4. lepezaya), o6e3nnunBanue, 6JI0KMpOBaHHUE,
YHUYTOXXEHHE.

2.6. PacripocTpaHeHHe epCOHABHBIX AaHHBIX PaOOTHUKA — 9TO NEHCTBHS,
HalpaBJIeHHbIe Ha Nlepeady NepCOHaIbHBIX JaHHBIX ONMpPEeeIeHHOMY KPYTy JIHLI
(mepenaya mepcoOHaNBHBIX JaHHBIX) HJIM Ha O3HAKOMJIEHHE C IEPCOHAIBHBIMU
JIaHHBIMU HEOTPAHUYEHHOTO KpyTa JIHL, B TOM 4MCiie OOHapOI0BaHUE
IIEepCOHAIBHBIX IAHHBIX B CPeJICTBAaX MacCOBOH HH(pOpPMaIKH, pasMeIleHHe B
WH(OPMAIIHOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSAX WIIH MPEOCTaBIeHHE OCTya K
IIEPCOHANIBHBIM JaHHBIM KaKUM-JIH00 CrocoboM.

2.7. Ucriosib30BaHute MEPCOHAIBHbBIX JaHHBIX pAOOTHHKA — 3TO IEWCTBUS
(omepaiyu) ¢ MepCOHATBHBIMU JAHHBIMH, COBEPILIAEMbIE C TTOJIYYUBIINM JAOCTYII K




TIepCOHAILHBIM JAaHHBIM JIMLOM B LIeJISX NPUHSATHS peliIeHUH UM COBEPLICHHS
MHBIX JIeHCTBHH, TOPOXKAAIOIINX IOPUJANYECKUE TIOCIEICTBUS B OTHOILICHHH
paGOTHHMKA MM APYTHX JIMIL TG0 MHBIM 00Pa30M 3aTPAarnBalOLIKX Npasa 1
cB06OIBI paOOTHUKA MIIH IPYTHX JIMIL.

2.8. BIOKHpOBaHHeE TIEPCOHANLHBIX IAHHBIX PA0OTHHKA — 3TO BPEMEHHOE
mpekpalienre c6opa, CHCTeMATH3aLUH, HAKOTIEHHUS], HCTI0IB30BAHMA,
pacIpOCTpPaHEHHs! IEPCOHAIBHBIX AaHHBIX, B TOM YHCIIE HX Mepeatu.

2.9. VHUYTOXEeHHe [IePCOHAIBHBIX JaHHBIX PabOTHHKA — 3TO ICHCTBHA, B
pe3yJIbTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBUTH COAEPXKAHUE NECPCOHANIBHBIX
JIAHHBIX WM B pe3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCSA MaTepUabHbIe HOCUTEIHN
[IePCOHAJIBHBIX IaHHbIX.

2.10. Obe3TMuMBaHIe EPCOHAIBHBIX JaHHBIX Pa0OTHHUKA — 3TO JIeUCTBUS, B
pe3yJIbTaTe KOTOPBIX HEBO3MOYHO OIpPEeTHTh NPUHANEKHOCTD NEPCOHANIBHBIX
JIaHHBIX KOHKPETHOMY pabOTHHKY.

2.11. UudopManoHHas CUCTEMA NEPCOHATBHBIX JaHHbIX pabOTHUKOB — 3TO
nHGMOpMaLMOHHAs CHCTEMA, [IPE/ICTaBIAIOIIAs c000¥ COBOKYIHOCTb
NepCOHATBHBIX JAHHBIX, CONEPKALMXCS B 6a3e NaHHBIX,

TaKKe HHPOPMALMOHHBIX TEXHOIOTUA ¥ TEXHUIECKUX CPEACTB, MO3BOJIAIOLINX
OCYIIECTBIATE 06paGOTKY TAKUX [EPCOHATBHBIX NaHHBIX C HCTIONL30BAHHEM
CpeZICTB aBTOMATH3aLlUH HJIH 0e3 UCII0JIb30BaHHsI TAKKX CPEJICTB.

2.12. O61eA0CTyITHbIE TIEPCOHANIbHBIE 1aHHBIC pabOTHUKOB — 3TO [IEPCOHAJIBHBIE
JaHHbIE, JOCTYI HEOTPAHHYEHHOTO Kpyra K KOTOPBIM MPEA0CTABICH € COrIACHA
paGOTHHKA MM HA KOTOPbIE B COOTBETCTBHH C (enepanbHbBIMU 3aKOHAMHU HE
pacnpocTpassieTcs TpeboBaHue COOMIONCHUS KOH(HIEHIIMAIBLHOCTH.

2.13. JIOCTYIl K MIepCOHAIBHBIM JaHHBIM PabOTHHKA HMEIOT: 3aBeIyIOLIUH
MBJIOY, 3aMecTHTeNH 3aBeIyIOIIEro, pabOTHHK KaJIpoBO#t CITyKObI U OyXranrep-
pacyeTyHK, AeJIONPOU3BOAUTEIB (Jajlee — yIOIHOMOUCHHBIC JIOJKHOCTHBIE JIMIIA).
3aMeCTHTeIH 3aBe/1yIOIIero, paGOTHHKH KapOBO# CI1yKOBI U OyXrajaTepcKkoro
yueTa, Je/0NPOM3BOUTEIb MMEIOT I0CTYII K TEM NEePCOHATBHEIM JTQaHHBIM,
KOTOpBIE HEOOXOIMMBI UM /ISl BBINIOJIHEHHS KOHKPETHBIX bynkuuit. Jloctyn
CIELUATMCTOB APYTHX OT/EJIOB K [IEPCOHAIbHBIM TaHHBIM pabOTHHUKOB
OCYIIECTBIIAETCS HA OCHOBAHUU [IHCHMEHHOTO Pa3peLeHUs 3aBE/yIOIIEro WJIU €70
3aMECTUTEIIS.

3. IToay4enue H 06paboTKa NePCOHATbHBIX TAHHBIX pabOTHHKOB

3.1. YHoJHOMOUYEHHbIE JO/DKHOCTHBIE JIMIIA MOJIy4atoT BCE MEPCOHAILHBIC
JlaHHbIe pabOTHHKA HEMOCPECTBEHHO OT CamMoro paborHuKa. Ecii nepcoHaibHbIe
JaHHBIe PaGOTHMKA BO3MOXKHO IIOJTYYHTh TOJIBKO Y TPETHErO JIuLa, TO pabOTHHUK
JIOJDKEH OBITh yBEJIOMIIEH 00 3TOM 3apaHee M OT Hero I0JDKHO OBITH MTOJIYYEHO €I0
IUCBMEHHOE coryiacue. YIOJHOMOYEHHbIE JODKHOCTHBIE JIUIA A0JKHBI COOOIIUTH
pabOTHHKY O LENAX, PEeAIoaraeMbIX HCTOUHHKAX 1 criocobax nmoyry4eHus
IIepCOHABHBIX JAHHBIX, & TAKKE O XapaKkTepe MOAEKAIIHX TIOJTyYEHHUIO
TIepCOHAIBHBIX JAHHBIX U MOC/IEICTBUSX OTKA3a paboTHHUKA 1aTh THCbMEHHOE
corjacue Ha X MoJy4eHue.







